Sample permission letter to use copyright-protected material in an Open Educational Resource OER) to be licensed under a Creative Commons License.
_______

Dear (Name of Rightsholder),

I am currently developing an open educational resource (OER), to be entitled (insert title) and available as a (provide the format and type of OER). The materials will be openly licensed under a (insert Creative Commons license choice) and made available for distribution on (insert distribution pathways). The publication date will be (insert date).

I am requesting permission to include the following material(s) in my open educational resource: 
Identify each resource by providing:
Source Title:
ISBN, ISSN, or URL (if applicable):
Publisher & Publication Year:
Author(s):
Editor(s):
Page Range to be Copied:
Chapter # & Title (if applicable):

I am also requesting permission to adapt, modify, and build upon the content identified above. Once I have finished building my resource, I will make it available for use by others under a Creative Commons License (insert Creative Commons license choice). If you have any concerns about using your content in this manner, I am happy to provide you with more information on this project.

An attribution to the source material will be included in the resource. Please specify the information you would like included in that attribution by completing the “attribution line” below. 

Your response will also confirm that you own the copyright to the above-described material and that I have received all the authorization I will require to use the identified content in my open educational resource. If the copyright in any part of the content is held by another rightsholder, please identify that content, and provide their contact information so that I may contact them directly. 

If these arrangements meet with your approval, please return this e-mail with affirmation. If you require additional information, you can contract me at (insert email and/or phone number). Thank you very much.

Sincerely,
[Your name and signature]




PERMISSION IS GRANTED FOR THE USE REQUESTED ABOVE: 

Name: ________________________________________________________________

Title: _________________________________________________________________

Signature: _____________________________________________________________

Date: _________________________________________________________________

Attribution Line: _________________________________________________________
