Sample permission letter to request use of copyright-protected material in a thesis/dissertation


Dear (insert name): 

I am completing a (insert type) thesis at York University in Toronto, Ontario, Canada. 

The thesis/dissertation title is (insert title) to be published on (insert date). I would like your permission to reprint in my thesis excerpts from the following (insert details for each resource)
Source Title:
ISBN, ISSN, or URL (if applicable):
Publisher & Publication Year:
Author(s): 
Editor(s):
Page Range to be Copied:
Chapter # & Title (if applicable):


The requested permission extends to any future revisions and editions of my thesis/dissertation, including non-exclusive world rights in all languages, to the electronic publication of my dissertation by the York University Library, and to the prospective reproduction of the thesis/dissertation by the National Library of Canada or its agents.  The National Library of Canada may supply copies of my thesis/dissertation on demand. These rights will in no way restrict republication of the material in any other form by you or by others authorized by you. No changes will be made to the material.  An acknowledgement to the author and rights holder will be included. 

Your response will also confirm that you, or your company, own the copyright to the above-described material. If the copyright in any part of the content is held by another rightsholder, please identify that content, and provide their contact information so that I may contact them directly.

If these arrangements meet with your approval, please return this e-mail with affirmation. Thank you very much.
 
Sincerely,
[Your name and signature]


PERMISSION IS GRANTED FOR THE USE REQUESTED ABOVE: 

Name: _________________________________________________________________________________

Title: ___________________________________________________________________________________

Signature _______________________________________________________________________________

Date: __________________________________________________________________________________
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